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Åú¬âøîÂóäĂË­ÈóÚāÜäĀÂäâ SMEasy-Doc 

SMEasy-Doc āÜäĀÂäâîîÂĂÛÿëäĆÉäòÛÿÈõÚ Ë¬èãĂì­ÂóäîîÂÿîÂëóäÿÜĆÚÿäøćîÈÈ¬óãëČóìäòÛÙùäÂõÉ SME 
ëóâóä×ÕóèÚ°āÜäĀÂäâăÕ­Øöć http://www.smeasydoc.com Āæñëóâóä×é÷ÂêóèõÙöÂóäĂË­āÜäĀÂäâăÕ­ØóÈãú
ØúÜ https://www.youtube.com/channel/UCkdD8jrRifZNiLNWNHoUegg 

 

1. Åú¬âøîÂóäÖõÕÖòĈÈ (INSTALL PROGRAM) 

ëóâóä×ÕúèõÙöÂóäÖõÕÖòĈÈĀÛÛèõÕöāîăÕ­ØóÈæõÈÅ°ÚöĈ https://www.youtube.com/watch?v=WQkVY9GSmCg 

1.ÕóèÚ°āìæÕāÜäĀÂäâÿëäĆÉĀæ­è ØČóÂóäÖõÕÖòĈÈāÜäĀÂäâāÕãÕòÛÿÛõæÅæõÂØöć smeasydoc.msi 

 

2.ÅæõÂ Next ÿßøćîÿÃ­óëú¬ìÚ­óÉîÖõÕÖòĈÈāÜäĀÂäâ 

 

http://www.smeasydoc.com/
https://www.youtube.com/channel/UCkdD8jrRifZNiLNWNHoUegg
https://www.youtube.com/watch?v=WQkVY9GSmCg
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3.ØöćìÚ­óÉî Select Destination Folder Ø¬óÚëóâóä×ÿæøîÂāàæÿÕîä°ëČóìäòÛÖõÕÖòĈÈāÜäĀÂäâăÕ­ āÕãÉñ default 
Ăì­ÿÜĆÚ C:\Program Files\SMEASY-DOC\ ÂäÔöÿÜĆÚ windows 64 bit Éñ default Øöć C:\Program Files 
(x86)\SMEASY-DOC\ Ăì­ÅæõÂ Next  
 

 
 
4.ÅæõÂ Next ÿßøćîãøÚãòÚÂóäÖõÕÖòĈÈāÜäĀÂäâ 
 

 
 



 4 
 

 

5.āÜäĀÂäâÉñ×úÂÖõÕÖòĈÈĂÚÿÅäøćîÈÅîâßõèÿÖîä° āÕãâö Progress bar ĀëÕÈÅèóâÅøÛìÚ­óĂÚÂóäÖõÕÖòĈÈ Ăì­äîÉÚ 
Progress bar ÿÖĆâ 
 

 
 
6.ÿâøćîÖõÕÖòĈÈāÜäĀÂäâÿëäĆÉĀæ­è ÉñĀëÕÈìÚ­óÉî Installation Complete ÅæõÂ Close ÿßøćîÜõÕìÚ­óÉî 
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7.ìóÂāÜĀÂäâĀÉ­ÈÿÖøîÚè¬ó  

 
 
Ăì­ăÜÅæõÂÃèóØöćāÜäĀÂäâ SMEasy-Doc ØöćìÚ­ó Desktop Āæ­èÂÕ Properties 
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ăÜØöć tab Compatibility Ăì­ÿËĆÅ×úÂÖäÈË¬îÈ Run this program as an administrator ìæòÈÉóÂÚòĈÚÂÕ OK 

 
 
 
8.ÂóäÿÃ­óëú¬āÜäĀÂäâ ØČóăÕ­āÕãÕòÛÿÛõæÅæõÂØöćăîÅîÚÛÚìÚ­óÉî (Desktop) ÖóâäúÜ 
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9.ÿÃ­óāÜäĀÂäâÅäòĈÈĀäÂ āÜäĀÂäâÉñ×óâ×÷ÈÑóÚÃ­îâúæ āÕãÅäòĈÈĀäÂÑóÚÃ­îâúæÉñîãú¬Øöć C:\Program Files 
(x86)\SMEASY-DOC\Database Ăì­ÿæøîÂÑóÚÃ­îâúæËøćî Document.mdb ìæòÈÉóÂÚòĈÚÂÕÖÂæÈ 
 

 

 
 
10.ìæòÈÉóÂÚòĈÚÝú­ĂË­Ö­îÈØČóÂóääñÛù ËøćîÝú­ĂË­ Āæñßóëÿèõä°Õ Â¬îÚ×÷ÈÉñÿÃ­óäñÛÛāÜäĀÂäâăÕ­  
āÕãÅäòĈÈĀäÂĂì­äñÛùËøćîÝú­ĂË­ÿÜĆÚ admin Āæñ password ÿÜĆÚ 1234 ÕòÈáóß 
 

 
 
11.Ýú­ĂË­ÈóÚëóâóä×ÿÜæöćãÚ password ăÕ­ìæòÈÉóÂÿÃ­óäñÛÛ ĀæñãòÈëóâóä×ã­óãÑóÚÃ­îâúæāÕã ã­óãÑóÚÃ­îâúæ
ăÜăè­ØöćîøćÚ ÿâøćîÿÜõÕāÜäĀÂäâĂìâ¬ äñÛÛÉñÿäöãÂìóÑóÚÃ­îâúæîöÂÅäòĈÈ 
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2. ÂóäÉòÕÂóäÃ­îâúæßøĈÚÑóÚ 

2.1 Ã­îâúæÛäõêòØ (COMPANY) 

ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÃ­îâúæÛäõêòØăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=QTBFM4Opeu4 

1.ÿæøîÂÿâÚúÃ­îâúæÛäõêòØ 

 

2.ÂäîÂÃ­îâúæĂÚË¬îÈÂäîÂĂì­ÅäÛ×­èÚ 

 
 
3.ÂóäĂë¬äúÜāæāÂ­ÃîÈÛäõêòØ Ăì­ÅæõÂØöćË¬îÈĀëÕÈäúÜáóß ÉñÜäóÂÐìÚ­óÖóÈĂì­ÿæøîÂăàæ°äúÜáóßāæāÂ­Øöć
Ö­îÈÂóä ÉóÂÚòĈÚÂÕÜù¬â ́Openµ äúÜáóßāæāÂ­Éñ×úÂĀëÕÈĂÚË¬îÈĀëÕÈáóß  ÃÚóÕáóßāæāÂ­ÅèäâöÃÚóÕăâ¬
ÿÂõÚ 247x96 pixels 
 
 
 
 
 
4.ÂÕÜù¬â Û́òÚØ÷Âµ ÿßøćîÛòÚØ÷ÂÃ­îâúæÿÃ­óëú¬äñÛÛ 
 

https://www.youtube.com/watch?v=QTBFM4Opeu4
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2.2 Ã­îâúææúÂÅ­ó (CUSTOMER)  

ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÃ­îâúææúÂÅ­óăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=W6COLdDKlvs 

ÿæøîÂÿâÚúÃ­îâúææúÂÅ­ó 

 

ìÚ­óÉîÃ­îâúææúÂÅ­ó (Customer) âöÂóäĀÛ¬Èë¬èÚìÚ­óÉîÿÜĆÚ 4 ë¬èÚ ăÕ­ĀÂ¬ 
· ë¬èÚØöć 1 ëČóìäòÛÅ­Úìó-ĀëÕÈÃ­îâúææúÂÅ­óØöćâöîãú¬ĂÚäñÛÛ ëóâóä×ØČóÂóäæÛÃ­îâúææúÂÅ­óÉóÂäóãÂóäÚöĈăÕ­ 
· ë¬èÚØöć 2 ÿÜĆÚË¬îÈÂäîÂëČóìäòÛÃ­îâúææúÂÅ­ó 
· ë¬èÚØöć 3 ëČóìäòÛĀëÕÈäóãÂóäĂÛÿëÚîäóÅó ĂÛÂČóÂòÛëõÚÅ­ó ĀæñĂÛÿëäĆÉÃîÈæúÂÅ­ó 
· ë¬èÚØöć 4 Üù¬âëČóìäòÛÉòÕÂóäÃ­îâúæÃ­îâúææúÂÅ­ó ÜäñÂîÛÕ­èã ÿßõćâĂìâ¬ ÛòÚØ÷Â ãÂÿæõÂ ĀæñæÛ 
 

 
 
ÂóäÅ­ÚìóÃ­îâúææúÂÅ­ó 
1. ÂäîÂÿÈøćîÚăÃÂóäÅ­Úìó ëóâóä×Å­ÚìóăÕ­ÉóÂ ÂäîÂë¬èÚĂÕë¬èÚìÚ÷ćÈÃîÈËøćîÛäõêòØ ìäøîËøćîæúÂÅ­ó 
2. ÂÕÜù¬â ²Å­Úìó³ 

https://www.youtube.com/watch?v=W6COLdDKlvs
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3. ĀëÕÈäóãÂóäæúÂÅ­óÖóâÿÈøćîÚăÃÂóäÅ­Úìó ëóâóä×ÅæõÂÕúäóãæñÿîöãÕăÕ­ 

 
ÂóäÿßõćâÃ­îâúææúÂÅ­ó 
1. ÂÕÜù¬â ²ÿßõćâĂìâ¬³ 
2. ÂäîÂËøćîÛäõêòØ ìäøîä­óÚÅ­ó 
3. ÂäîÂËøćîæúÂÅ­ó 
4. ÿæøîÂÜäñÿáØæúÂÅ­ó (ìóÂăâ¬âöÜäñÿáØæúÂÅ­óØöćÖ­îÈÂóä Ăì­ăÜØöćìÚ­óÖòĈÈÅ¬óäñÛÛ Āæ­èØČóÂóäÛòÚØ÷ÂÜäñÿáØ
æúÂÅ­ó) 
5. ÂäîÂØöćîãú¬ÃîÈÛäõêòØ ìäøîä­óÚÅ­ó 
6. ÂäîÂÿÛîä°āØäéòßØ° ĀàÂÌ° îöÿâæ ĀæñìâóãÿìÖù(ìóÂâö) 
7. ÂÕÜù¬â ²ÛòÚØ÷Â³ 
8. ÉñâöìÚ­óÖ¬óÈĀÉ­Èè¬óÛòÚØ÷ÂÃ­îâúæÿëäĆÉëõĈÚĀæ­è Ăì­ÂÕ ²OK³ 
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ÂóäĀÂ­ăÃÃ­îâúææúÂÅ­ó  
ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÂóäĀÂ­ăÃÃ­îâúææúÂÅ­óăÕ­ØöćæõÈÅ°  https://www.youtube.com/watch?v=mSx8oEVFHYQ 
1. ÅæõÂÿæøîÂäóãÂóäæúÂÅ­óØöćÖ­îÈÂóäĀÂ­ăÃ 
2. ØČóÂóäĀÂ­ăÃÃ­îâúæĂÚË¬îÈÂäîÂ (ëóâóä×ĀÂ­ăÃăÕ­ØùÂË¬îÈÂäîÂ) 
3. ÂÕÜù¬â ²ÛòÚØ÷Â³ 
4. ÉñâöìÚ­óÖ¬óÈĀÉ­Èè¬óÛòÚØ÷ÂÃ­îâúæÿëäĆÉëõĈÚĀæ­è Ăì­ÂÕ ²OK³ 
 

 
ÂóäæÛÃ­îâúææúÂÅ­ó  
ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÂóäæÛÃ­îâúææúÂÅ­óăÕ­ØöćæõÈÅ°  https://www.youtube.com/watch?v=mSx8oEVFHYQ 
 
1. ÅæõÂÿæøîÂæúÂÅ­óØöćÖ­îÈÂóäæÛ 
2. ÂÕÜù¬â ǽÛµ ìäøîÂÕ ²Delete³ ØöćÅöã°Ûîä°Õ 
3. ÉñÜäóÂÏìÚ­óÖ¬óÈãøÚãòÚÂóäæÛ ìóÂÖ­îÈÂóäæÛĂì­ÿæøîÂ ²Yes³ ĀÖ¬ìóÂăâ¬Ö­îÈÂóäæÛĂì­ÿæøîÂ ²No³ 
 

 
 

https://www.youtube.com/watch?v=mSx8oEVFHYQ
https://www.youtube.com/watch?v=mSx8oEVFHYQ
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ÂóäÿäöãÂÕúÜäñèòÖõÂóäĂË­ÛäõÂóä 
1. ÅæõÂÿæøîÂæúÂÅ­óØöćÖ­îÈÂóäÕúÜäñèòÖõÂóäĂË­ÛäõÂóä 
2. ÜäñèòÖõÂóäĂË­ÛäõÂóäĀÛ¬ÈÿÜĆÚ 3 ĀØĆÛ ăÕ­ĀÂ¬ ĂÛÿëÚîäóÅó ĂÛÂČóÂòÛëõÚÅ­ó ĀæñĂÛÿëäĆÉ Ö­îÈÂóäÕúÃ­îâúæĂÕ
Ăì­ÅæõÂØöćĀØĆÛØöćÖ­îÈÂóä 
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2.3 Ã­îâúæëõÚÅ­ó (ITEM) 

ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÃ­îâúæëõÚÅ­óăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=lLkAExS0GvM 

ÿæøîÂÿâÚúÃ­îâúæëõÚÅ­ó 

 

ÂóäÿßõćâëõÚÅ­óĂìâ¬ 
1. ÂÕÜù¬â ÿ́ßõćâĂìâ¬µ āÜäĀÂäâÉñÿÅæöãä°Ë¬îÈÂäîÂØòĈÈìâÕÿßøćîäòÛÃ­îâúæĂìâ¬ 
2. ÂäîÂäìòëëõÚÅ­ó 
3. ÿæøîÂÜäñÿáØëõÚÅ­ó 
4. ÂäîÂËøćîëõÚÅ­ó 
5. ÂäîÂäóãæñÿîöãÕÃîÈëõÚÅ­ó îóÉÿÜĆÚÅČóîÙõÛóãÿßõćâÿÖõâëČóìäòÛëõÚÅ­ó (ìóÂâö) 
6. ÂäîÂäóÅóÖ¬îìÚ¬èã (ÛóØ) 
7. ÿæøîÂäúÜáóßÃîÈëõÚÅ­ó āÕãÅæõÂØöćÂäîÛäúÜÿßøćî Browse ìóăàæ°äúÜáóßØöćÖ­îÈÂóä 
8. ÕòÛÿÛõæÅæõÂăàæ°äúÜáóßØöćÖ­îÈÂóä ìäøîÅæõÂØöćăàæ°äúÜĀæ­èÂÕÜù¬â ²Open³ ăàæ°äúÜáóßÉñ×úÂĀëÕÈĂÚÂäîÛ
äúÜ 
9. ÂÕÜù¬â ²ÛòÚØ÷Â³ 
10. ÉñâöìÚ­óÖ¬óÈĀÉ­Èè¬óÛòÚØ÷ÂÃ­îâúæÿëäĆÉëõĈÚĀæ­è Ăì­ÂÕ ²OK³ ÖóâäúÜ 
 

 

 

https://www.youtube.com/watch?v=lLkAExS0GvM
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ÂóäĀÂ­ăÃÃ­îâúæëõÚÅ­ó 
ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÂóäĀÂ­ăÃÃ­îâúæëõÚÅ­óăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=fl_ZZcmzcEQ 
 1. ÅæõÂÿæøîÂäóãÂóäëõÚÅ­óØöćÖ­îÈÂóäĀÂ­ăÃ 
2. ØČóÂóäĀÂ­ăÃÃ­îâúæĂÚË¬îÈÂäîÂ (ëóâóä×ĀÂ­ăÃăÕ­ØùÂË¬îÈÂäîÂ) 
3. ÂÕÜù¬â ²ÛòÚØ÷Â³ 
4. ÉñâöìÚ­óÖ¬óÈĀÉ­Èè¬óÛòÚØ÷ÂÃ­îâúæÿëäĆÉëõĈÚĀæ­è Ăì­ÂÕ ²OK³ ÖóâäúÜ 

 
ÂóäæÛÃ­îâúæëõÚÅ­ó 
ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÂóäæÛÃ­îâúæëõÚÅ­óăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=qBAL2QVnYj8 
1. ÅæõÂÿæøîÂëõÚÅ­óØöćÖ­îÈÂóäæÛ 
2. ÂÕÜù¬â ǽÛµ 
3. ÉñÜäóÂÏìÚ­óÖ¬óÈãøÚãòÚÂóäæÛ ìóÂÖ­îÈÂóäæÛĂì­ÿæøîÂ ²Yes³ ĀÖ¬ìóÂăâ¬Ö­îÈÂóäæÛĂì­ÿæøîÂ ²No³ 

 

https://www.youtube.com/watch?v=fl_ZZcmzcEQ
https://www.youtube.com/watch?v=qBAL2QVnYj8
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3. ÂóäÖòĈÈÅ¬óäñÛÛ 

3.1 ÖòĈÈÅ¬óÜäñÿáØæúÂÅ­ó (CUSTOMER TYPE SETTING)  

ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÂóäÖòĈÈÅ¬óÜäñÿáØæúÂÅ­óăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=eZVYU27qyyA 

1.ÿæøîÂÿâÚúÖòĈÈÅ¬óäñÛÛ (Option) 

 
 

2.ÿæøîÂÿâÚúÖòĈÈÅ¬óÜäñÿáØæúÂÅ­ó 

 

 
3.ÂóäÿßõćâÜäñÿáØæúÂÅ­ó ØČóăÕ­āÕãÅæõÂØöć ÿ́ßõćâÜäñÿáØæúÂÅ­ó ÅæõĉÂØöćÚöćµ Āæ­èßõâß°ÜäñÿáØæúÂÅ­óÖóâÖ­îÈÂóä 
ÉóÂÚòĈÚÂÕ Enter ØöćÅöã°Ûîä°Õ ÜäñÿáØæúÂÅ­óØöćÿßõćâĂìâ¬Éñ×úÂÛòÚØ÷ÂĀæñĀëÕÈîãú¬Õ­óÚæ¬óÈäóãÂóä 

 
 

4.ìóÂÖ­îÈÂóäĀÂ­ăÃÜäñÿáØæúÂÅ­ó ØČóăÕ­āÕãÅæõÂØöćÜäñÿáØæúÂÅ­óØöćÖ­îÈÂóäĀÂ­ăÃ Āæ­èßõâß°ĀÂ­ăÃ ÉóÂÚòĈÚÂÕ 
Enter ØöćÅöã°Ûîä°Õ 

 

 
 

https://www.youtube.com/watch?v=eZVYU27qyyA
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5.ìóÂÖ­îÈÂóäæÛÜäñÿáØæúÂÅ­ó ØČóăÕ­āÕãÿæøîÂÜäñÿáØæúÂÅ­óØöćÖ­îÈÂóäæÛ Āæ­èÂÕ Delete ØöćÅöã°Ûîä°Õ Éñ
ÜäóÂÏìÚ­óÖ¬óÈãøÚãòÚÂóäæÛ 
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3.2 ÖòĈÈÅ¬óÜäñÿáØëõÚÅ­ó (ITEM TYPE SETTING) 

ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÂóäÖòĈÈÅ¬óÜäñÿáØëõÚÅ­óăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=bAurFMwpnzc 

1.ÿæøîÂÿâÚúÖòĈÈÅ¬óäñÛÛ (Option) 

 
 

2.ÿæøîÂÿâÚúÖòĈÈÅ¬óÜäñÿáØëõÚÅ­ó 

 
 

3.ÂóäÿßõćâÜäñÿáØëõÚÅ­ó ØČóăÕ­āÕãÅæõÂØöć ÿßõćâÜäñÿáØëõÚÅ­ó ÅæõÂØöćÚöć Āæ­èßõâß°ÜäñÿáØëõÚÅ­óÖóâÖ­îÈÂóä 
ÉóÂÚòĈÚÂÕ Enter ØöćÅöã°Ûîä°Õ ÜäñÿáØëõÚÅ­óØöćÿßõćâĂìâ¬Éñ×úÂÛòÚØ÷ÂĀæñĀëÕÈîãú¬Õ­óÚæ¬óÈäóãÂóä 

 
 

4.ìóÂÖ­îÈÂóäĀÂ­ăÃÜäñÿáØëõÚÅ­ó ØČóăÕ­āÕãÅæõÂØöćÜäñÿáØëõÚÅ­óØöćÖ­îÈÂóäĀÂ­ăÃ Āæ­èßõâß°ĀÂ­ăÃ ÉóÂÚòĈÚ
ÂÕ Enter ØöćÅöã°Ûîä°Õ 

 
 

 
 
 

https://www.youtube.com/watch?v=bAurFMwpnzc
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5.ìóÂÖ­îÈÂóäæÛÜäñÿáØëõÚÅ­ó ØČóăÕ­āÕãÿæøîÂÜäñÿáØëõÚÅ­óØöćÖ­îÈÂóäæÛ Āæ­èÂÕ Delete ØöćÅöã°Ûîä°Õ Éñ
ÜäóÂÐìÚ­óÖ¬óÈãøÚãòÚÂóäæÛ ìóÂÖ­îÈÂóäæÛĂì­ÿæøîÂ ²Yes³ ĀÖ¬ìóÂăâ¬Ö­îÈÂóäæÛĂì­ÿæøîÂ ²No³ 
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3.3 ÖòĈÈÅ¬óÿîÂëóä (DOCUMENT SETTING) 

ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÂóäÖòĈÈÅ¬óÿîÂëóäăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=Z4rZXKYNpOw 

1.ÿæøîÂÿâÚúÖòĈÈÅ¬óäñÛÛ (Option) 

 
 

2.ÿæøîÂÿâÚúÖòĈÈÅ¬óÿîÂëóä 

 

 
3.ÂäîÂäúÜĀÛÛÂóäîîÂìâóãÿæÃĂÛÿëÚîäóÅó ĂÛÂČóÂòÛëõÚÅ­ó ĀæñĂÛÿëäĆÉäòÛÿÈõÚ ÖóâÖ­îÈÂóä āÜäĀÂäâ
ÉñĀëÕÈÖòèîã¬óÈØóÈÕ­óÚÃèóâøî ĀæñÕúÅČóîÙõÛóãÿßõćâÿÖõâÿÂöćãèÂòÛäúÜĀÛÛÃîÈìâóãÿæÃÿîÂëóäØóÈÕ­óÚæ¬óÈ
ÃîÈāÜäĀÂäâ 

 

 
 

4.ÂäîÂáóêöØöćÖ­îÈÂóäĂì­āÜäĀÂäâÅõÕÅČóÚèÔ 
 

 

https://www.youtube.com/watch?v=Z4rZXKYNpOw
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5.ÅæõÂÿÅäøćîÈìâóã×úÂØöć ĀëÕÈäúÜëõÚÅ­óĂÚÿîÂëóä ìóÂÖ­îÈÂóäĂì­âöÂóäĀëÕÈäúÜëõÚÅ­óØÂÅäòĈÈØöćâöÂóäßõâß°
ÿîÂëóä 

 

 
 

6.ÅæõÂÿÅäøćîÈìâóã×úÂØöć ĂË­ËøćîØöćîãú¬áóêóăØãĂÚÿîÂëóä ìóÂÖ­îÈÂóäĂì­ĀëÕÈËøćîØöćîãú¬áóêóăØãÿâøćîßõâß°
ÿîÂëóä (×­óăâ¬ÿæøîÂÉñĂË­Øöćîãú¬áóêóîòÈÂåê) 

 

 
 

7.ÂÕÜù¬â Û́òÚØ÷Âµ ÿßøćîÛòÚØ÷ÂÃ­îâúæÿÃ­óëú¬äñÛÛ 
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3.4 ÖòĈÈÅ¬óĂÛÂČóÂòÛëõÚÅ­ó (INVOICE SETTING) 

1.ÿæøîÂÿâÚúÖòĈÈÅ¬óäñÛÛ (Option) 

 
 

2.ÿæøîÂÿâÚúÖòĈÈÅ¬óĂÛÂČóÂòÛëõÚÅ­ó 

 
 

3.ÅæõÂÿÅäøćîÈìâóã×úÂØöćĀëÕÈäóãæñÿîöãÕÂóäāîÚÿÈõÚ ìóÂÖ­îÈÂóäĂì­ĀëÕÈäóãæñÿîöãÕÂóäāîÚÿÈõÚ Āæñ
ÂäîÂäóãæñÿîöãÕÂóäāîÚÿÈõÚ 

 

 
 

4.ÅæõÂĀëÕÈìâóãÿìÖù ìóÂÖ­îÈÂóäĂì­ĀëÕÈìâóãÿìÖùĂÕą ĀæñÂäîÂìâóãÿìÖùØöćÖ­îÈÂóä ÉóÂÚòĈÚÂäîÂ
Ã­îÅèóâĀÚÛØ­óãĂÛĀÉ­ÈäóÅó (ìóÂâö) 

 

 
 

5.ÂÕÜù¬â Û́òÚØ÷Âµ ÿßøćîÛòÚØ÷ÂÃ­îâúæÿÃ­óëú¬äñÛÛ 
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3.5 ÖòĈÈÅ¬óĂÛÿëÚîäóÅó (QUOTATION SETTING) 

1.ÿæøîÂÿâÚúÖòĈÈÅ¬óäñÛÛ (Option) 

 
 

2.ÿæøîÂÿâÚúÖòĈÈÅ¬óĂÛÿëÚîäóÅó 

 
 

3.ÅæõÂÿÅäøćîÈìâóã×úÂØöćĀëÕÈèõÙöÂóäëòćÈÌøĈî ìóÂÖ­îÈÂóäĂì­ĀëÕÈèõÙöÂóäëòćÈÌøĈîĂÚĂÛÿëÚîäóÅó ĀæñÂäîÂ
äóãæñÿîöãÕÂóäëòćÈÌøĈî 
 

 
 

4.ÅæõÂÿÅäøćîÈìâóã×úÂØöćĀëÕÈäóãæñÿîöãÕÂóäāîÚÿÈõÚ ìóÂÖ­îÈÂóäĂì­ĀëÕÈäóãæñÿîöãÕÂóäāîÚÿÈõÚ Āæñ
ÂäîÂäóãæñÿîöãÕÂóäāîÚÿÈõÚ 
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5.ÅæõÂĀëÕÈìâóãÿìÖù ìóÂÖ­îÈÂóäĂì­ĀëÕÈìâóãÿìÖùĂÕą ĀæñÂäîÂäóãæñÿîöãÕìâóãÿìÖùØöćÖ­îÈÂóä 
ÉóÂÚòĈÚÂäîÂÃ­îÅèóâĀÚÛØ­óãÿîÂëóä (ìóÂâö) 
 

 
 

6.ÂÕÜù¬â Û́òÚØ÷Âµ ÿßøćîÛòÚØ÷ÂÃ­îâúæÿÃ­óëú¬äñÛÛ 
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3.6 ÖòĈÈÅ¬óĂÛÿëäĆÉäòÛÿÈõÚ (RECEIPT SETTING) 

1.ÿæøîÂÿâÚúÖòĈÈÅ¬óäñÛÛ (Option) 

 
 

2.ÿæøîÂÿâÚúÖòĈÈÅ¬óĂÛÿëäĆÉäòÛÿÈõÚ 

 
 

3.ÂäîÂÃ­îÅèóâĀÚÛØ­óãĂÛÿëäĆÉäòÛÿÈõÚ (ìóÂâö) 

 

 
 

4.ÂÕÜù¬â Û́òÚØ÷Âµ ÿßøćîÛòÚØ÷ÂÃ­îâúæÿÃ­óëú¬äñÛÛ 
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3.7 ÖòĈÈÅ¬óĀÛÛàîä°âÿîÂëóä 

ÕúèõÕöāîëîÚÂóäĂË­ÈóÚÂóäÖòĈÈÅ¬óÿîÂëóäăÕ­ØöćæõÈÅ° https://www.youtube.com/watch?v=p3bPqlcjMj4 

 1.ÂóäĀÂ­ăÃĀÛÛàîä°â 

 

 

2.ĀëÕÈìÚ­ó Design ÿîÂëóäØöćÿæøîÂ 

 

 
 
 

 

https://www.youtube.com/watch?v=p3bPqlcjMj4

